BOONE FIRE DEPARTMENT
RENTAL HOUSING DIVISION
923 8" ST. BOONE, IA 50036
515-432-3446
www.boonegov.com/rental
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BUILDING DEPARTMENT

Website Rental Property Registration Instructions

The purpose of this guide is to assist you in the registration process for rental
properties.

Step 1- Go to www.boonegov.com/rental and click on the rental unit registration

under City Resources.
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Boone Rental Code

Phone Numbers:
Fire Chief: (515) 432-3436
Rental Code Misc. calls: (515) 432-3446

Welcome to the Rental Code Website for Boone, lowa

Please check back often as we will add more information
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as it becomes available.

City Resources: Rental Unit Registration

« Rental Code
+ Fees

+ Rental Unit Registration é
Other Resources:

« State of lowa Uniform Tenanat Landlord Law (To simplify,
clarify, modernize and revise the law goveming the rental
of dwelling units and the rights and obligations of
landlord and tenant; and to encourage landlord and
tenant to maintain and improve the quality of housing.)
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http://www.boonegov.com/rental

Step 2- Create a login for the registration site

[ Logln x (T
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Los In
Please enter your email address and password. Register if you don't have an account
Account Information
Usemame
Password:

Keep me logged in

LogIn
==

I'm not a rabot




Step 3- Fill out the information requested, do not click the submit button until
you have gone to the bottom of the page and added your new property. You are

required to fill out the owner information and business information (this may be
redundant for some if you are using your personal information as your business).
You may elect to fill out the property management portion if you have someone
that manages the property or for an extra person in the event of an emergency
they can be a second contact.

Owner Information-
€ = C [ utlitybillingboonegov.com/Rental/Rentallnfo.aspx Ne s

CITY OF BOONE

RENTAL PROPERTY INFORMATION m

Owner| Representative Information Mailing Address Physical Address
Qumer's name must be as it appears on Boone County
Assessor's Records.

First Name: Address: Address:
Middle Name: Apt/Unit: AptiUnit:
Last Name: City: City:
Boane Boane
Email Address: State: State:
lowa \ lowa M
Primary Phone: ZIP: ZIP:
Primary Phone Type:
Cell v
Secondary Phone:
Secondary Phone Type:
Cel v
Tertiary Phone:
Tertiary Phone Type:
Cell v

Business Information
Ifthe property is owned by @ business, coporation, or partnership, please provide the name of the person autharized to sign for the business, corporation, or partnership

First Name:
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Business Information and Property Management Information-

If you have multiple businesses that own rental property you must register
those businesses separately. The business name and properties must
match each other.
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CITY OF BOONE

Business Information
If the property is owned by a business, coporation, or partnership, please provide the name of the person authorized fo sign for the business, corporation, or partnership.

First Name:*

Last Name:*

Business Information

Business Name:*

é

Business D #/ SSN:.*

Email Address:”

Primary Phone:*

Primary Phone Type:

Cell
Property Management Information Mailing Address Physical Address
if the  or alternale person,
please identify the
Company Name: Address: Address:
Contact First Name: Apt/Unit: Apt/Unit;
Contact Middle Name: City: City: Property Management I nfo
Boone Boone
Contact Last Name: State: State:
lowa v lowa <
Email Address: ZIP: ZIP:
Primary Phone:
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Step 4- Click New Property Button to add your rental properties

Click New Property Button before clicking the submit button, you can add
multiple properties under the same business name. If you have multiple
businesses that have rental properties you must register those different
businesses separately.

[ City of Boone Rentals x ol
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CITY OF BOONE

Property Management Information Mailing Address Physical Address
If the property is managed by a cor
please identify the following information.

ny or alternate person

Company Name: Address: Address:
Contact First Name: AptiUnit: Apt/Unit:
Contact Middle Name: City: City:
Boone Boone
Contact Last Name State State:
lowa v lowa
Email Address: ZIP: ZIP:

Primary Phone:

Primary Phone Type:
Cell

Secondary Phone:

Secondary Phone Type:
Cell

Tertiary Phone:

Tertiary Phone Type:
cell

New Property Button [ suom |

Properties
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Step 5- Once you have added all of your properties you can select the submit
button.

€ C' 3 utilitybilling.boonegov.com/Rental/Rentallnfo.aspx ]

CITY OF BOONE

Property Management Information Mailing Address Physical Address

 or alfernale person,

Company Name: Address: Address:

Contact First Name: AptiUnit: Apt/Unit:

Contact Middle Name: City: City:
Boone Boone

Contact Last Name: State: State:
lowa A lowa

Email Address: ZIP: ZIP:

Primary Phone:

Primary Phone Type:

Cell

Secondary Phone:

Secondary Phone ype: ' After Adding Properties

Cell

Tertiary Phone:

Click the SUBMIT button

> |

Tertiary Phone Type:
Cell

Properties
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Once you have registered your properties you will receive an invoice from the City
of Boone for your Rental Permit Registration fees. Starting January 1*2017 the
City will be conducting rental unit inspections. You will be notified by the City
with the date and time of inspection of your property.

Updated 8/17/2016



